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Give a Presentation?

Me?
With PowerPoint?

Speakers Needed for OPCUG/PATACS



Outline: Points to be Discussed

▪ PowerPoint is…

▪ A brief history

▪ An overview of functions

▪ Competing software

▪ Learning PowerPoint—how hard is it?



Outline (cont.)

▪ Video—PowerPoint for beginners (23 minutes)

▪ Video—What not to do (4 minutes)

▪ Examples—good and bad

▪ Free templates

▪ Useful books for learning and reference



Not a lecture on how to 

give a good presentation

▪ Videos on giving a good presentation 

▪ Tips for effective presentations

↓ Active links

https://www.skillsyouneed.com/present/presentation-tips.html
https://www.princeton.edu/~archss/webpdfs08/BaharMartonosi.pdf
https://www.youtube.com/watch?v=MnIPpUiTcRc
https://www.youtube.com/watch?v=eIho2S0ZahI
https://www.youtube.com/watch?v=Q5WT2vweFRY
https://www.youtube.com/watch?v=dEDcc0aCjaA
https://www.huffingtonpost.com/karl-gude/how-to-give-the-best-pres_b_3932280.html
https://www.wikihow.com/Give-a-Presentation


Magic Lantern Projector

1890s—1950s 

See 

https://en.wikipedia.org/wiki/Magic_lantern


35-mm Slide Projector

1950s—1990s

See 

https://en.wikipedia.org/wiki/Slide_projector


“Any chance you

could learn PowerPoint

before your next presentation, 

Grimsley?” Wot’s Pawapunt?



Microsoft PowerPoint



What Is PowerPoint?

▪ Software used to create and display visual 

objects for group presentations

▪ Includes:

✓Slides

✓Graphics

✓Animations

✓External links (hypertext)

___ ___



What Is PowerPoint? (cont.)

▪ Includes:

✓Videos

✓ Sound (non-visual)

✓And more…



History of PowerPoint

▪ 1980s created by Robert Gaskins and Dennis 

Austin at Forethought, Inc.  

▪ Called “Presenter”

▪ Released for only Mac computers, April 20, 1987

▪ Microsoft purchased Forethought, Inc. for $14 

million, July 1987



History of PowerPoint  (cont.)

▪ Microsoft renamed “Presenter”-–“PowerPoint”

▪ 1989 PowerPoint became a component of 

Microsoft Office (initially only on Mac 

computers)



Microsoft Office

▪ PowerPoint—“gold standard” for presentation 

software

▪ Available in numerous packages

✓ Home

✓ Business

✓ Education

✓ One time purchase

✓ Rent month/year

https://seekingalpha.com/article/4089901-microsofts-office-365-new-windows
https://arstechnica.com/information-technology/2017/07/microsoft-4q17-office-365-revenue-surpasses-traditional-licenses/
https://www.itproportal.com/features/how-is-office-365-capturing-the-market/
https://en.wikipedia.org/wiki/Microsoft_Office
https://www.microsoft.com/en-us/store/b/office?icid=TopNavSoftwareOffice&activetab=tab:homeorpersonal
https://products.office.com/en-us/business/get-office-365-for-your-business-with-latest-2016-apps?&wt.srch=1&wt.mc_id=AID623587_SEM_6yPJIRSZ


Office 365 for Home

Other Office packages
See

____ ___

https://products.office.com/en-us/compare-all-microsoft-office-products?tab=1
https://www.office.com/
https://www.amazon.com/s/?ie=UTF8&keywords=microsoft+office+cd&tag=googhydr-20&index=aps&hvadid=174233904415&hvpos=1t4&hvnetw=g&hvrand=11721940319280326151&hvpone=&hvptwo=&hvqmt=e&hvdev=c&hvdvcmdl=&hvlocint=&hvlocphy=9008145&hvtargid=kwd-37418836&ref=pd_sl_9oesquwqds_e
http://www.microcenter.com/search/search_results.aspx?N=4294967279+4294938468+4294965769&ekw=microsoft_office&amp;rd=1
https://www.bestbuy.com/site/searchpage.jsp?st=microsoft+office&_dyncharset=UTF-8&id=pcat17071&type=page&sc=Global&cp=1&nrp=&sp=&qp=&list=n&af=true&iht=y&usc=All+Categories&ks=960&keys=keys


Microsoft Office (cont.)

▪ Runs on;

✓Windows

✓macOS

✓ iOS

✓Android

✓Windows Phone

✓Web services* *An Office server product that delivers 

browser-based versions of Word, 

PowerPoint, Excel, and OneNote

https://technet.microsoft.com/en-us/library/jj219437.aspx


Keynote
Not everyone 

loves PowerPoint



The Competition

▪ For different focuses of presentations

✓ Slides

✓Photos

✓Videos

▪ Fields: business, education, medical, scientific, 

engineering, etc.

▪ Free

▪ Fee



The Competition  (cont.)

▪ Runs on:

✓Windows

✓macOS

✓ Linux

✓Others



The Competition (cont.)

Product References

280 Slides

Academic Presenter

Adobe Connect 

Apple Keynote

CustomShow

emaze 

Focusky

FotoMagico 5

FreeOffice

https://www.cnet.com/news/280-slides-powerpoint-made-fast-and-easy-online/
https://en.freedownloadmanager.org/Windows-PC/Academic-Presenter-FREE.html
https://www.makeuseof.com/tag/build-show-presentations-online-with-280-slides/
https://www.iskysoft.us/lp/slideshow-maker/
https://en.wikipedia.org/wiki/Adobe_Connect
http://www.adobe.com/products/adobeconnect.html
https://www.capterra.com/p/152491/Academic-Presenter/
https://www.emaze.com/
https://www.youtube.com/watch?v=JX9KDsoQfJo
https://www.customshow.com/
https://www.apple.com/keynote/
https://reviews.financesonline.com/p/customshow/
https://officeninjas.com/create-presentation-with-emaze/
https://focusky.com/desktop-version.php
https://www.tech.com.pk/focusky-review-best-presentation-maker-2017-giveaway/
https://boinx.com/fotomagico/
http://www.freeoffice.com/en/
http://www.freeoffice.com/en/discover/freeoffice-windows-linux


The Competition (cont.)

Product References

Google Slides

Haiku Deck

Impress

Knovio

LibreOffice Impress

NeoOffice (presentation)

Niftio

PowToon

Presentable

Prezi

https://www.haikudeck.com/
https://edshelf.com/tool/haiku-deck/
https://www.google.com/slides/about/
https://www.pcmag.com/review/349166/google-slides
https://www.pcmag.com/article2/0,2817,2371184,00.asp
https://prezi.com/
https://en.wikipedia.org/wiki/NeoOffice
https://www.neooffice.org/neojava/en/index.php
https://www.pcmag.com/article2/0,2817,2418419,00.asp
https://www.libreoffice.org/discover/impress/
https://reviews.financesonline.com/p/knovio/
https://www.knovio.com/
https://www.pcworld.com/article/253951/create_amazing_presentations_with_impress_js.html
https://www.openoffice.org/product/impress.html
https://www.youtube.com/watch?v=YX3zOZMwdhs
https://itunes.apple.com/us/app/presentable/id636279585?mt=12
https://www.pcmag.com/review/349317/powtoon
https://www.powtoon.com/home/
http://www.saasgenius.com/program/productivity-software/niftio
https://niftio.com/


The Competition (cont.)

Product References

Slidebeam

SlideDog

Thinkfree Show

VideoScribe

WPS Office Presentation

Zoho ShowTime

Other resources: 

https://slidebean.com/
https://reviews.financesonline.com/p/slidebean/
https://www.wps.com/presentation
https://www.thinkfree.com/en/product/desktop
https://www.zoho.com/showtime/blog/introducing-zoho-showtime.html
https://www.zoho.com/showtime/
https://slidedog.com/
https://www.cnet.com/products/thinkfree-office-3/review/
http://makemoneyonacomputer.com/videoscribe-animated-video-software
https://www.videoscribe.co/en/
https://www.thebalance.com/slidedog-review-1358135
https://www.pcworld.com/article/3226453/software-productivity/wps-office-2016-review-office-alternative.html
http://www.techradar.com/news/the-best-free-office-software
https://www.digitaltrends.com/computing/best-microsoft-office-alternatives/
https://en.wikipedia.org/wiki/List_of_office_suites
https://blog.capterra.com/4-useful-and-affordable-office-365-alternatives-for-your-nonprofit/


From PC Magazine; see 

https://www.pcmag.com/roundup/352971/the-best-office-suites


How Hard to Learn?

▪ It’s not as difficult as  Photoshop, Basic, Fortran, 

Java or “C”

▪ Simple slides with text… quite easy 

▪ Adding graphics, other objects and effects…

takes some effort but not too difficult

▪ Using it quickly and skillfully… takes experience

▪ Learning it all… takes considerable effort and 

experience

▪ Attaining perfection… that will drive you crazy!



Tutorial on PowerPoint

▪ Tutorial video for Microsoft Windows users*

▪ YouTube “Beginner’s Guide to PowerPoint—

2017 Tutorial”

▪ Published September 18, 2017

*Mac users see (PowerPoint 2016)—1 hour 5 minutes

https://www.youtube.com/watch?v=XF34-Wu6qWU
https://www.youtube.com/watch?v=FC67EVmup0Y


Start with a template

or

Ask to use someone’s 

PowerPoint presentation

A Suggestion
Five-finger 

discount

No! No!



What Not To Do!

▪ YouTube “Life after Death by PowerPoint”

▪ Published November 5, 2015

https://www.youtube.com/watch?v=kRIcD7v-Vm8


Some Good Examples





How to

Abandon Ship

Captain

Francesco 

Schettino



See

https://en.wikipedia.org/wiki/Costa_Concordia_disaster










Some Bad Examples
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https://www.us-cert.gov/
















Free PowerPoint Templates*

▪ From Microsoft

▪ From Presentation Magazine 

▪ From Kingsoft

▪ From Xerox

▪ References to other sites see

▪ Search the Web within PowerPoint 

*Be cautious in downloading PowerPoint templates.   They could be the           

source of malware.   No assurance of safety or quality of these referenced 

sources is is given or implied in any way.  Download at your own Risk.

http://www.kingsoftstore.com/download-office/ppt-template-download
https://www.presentationmagazine.com/free_powerpoint_template.htm
https://templates.office.com/en-US/templates-for-PowerPoint
http://www.presentation-guru.com/best-websites-for-downloading-free-powerpoint-templates/
https://www.konsus.com/blog/free-business-powerpoint-templates/
http://www.office.xerox.com/small-business-templates/powerpoint/enus.html
https://www.computerworld.com.au/article/400951/best_microsoft_powerpoint_template_sites/
http://www.iblogzone.com/2015/08/best-websites-for-free-powerpoint-templates-presentation-backgrounds.html
https://templates.office.com/en-us/


Suggested Books*
Title Author

PowerPoint 2017

Beginners Guide

Gack Davodson

Microsoft PowerPoint 2017 Michael Galesso

PowerPoint 2016 for Dummies Doug Lowe

Fundamentals of Office 365 Kevin Wilson

Microsoft Office 2016 Step by Step Joan Lambert & Curtis Frye

Shelly Cashman Series Microsoft Office 365 

& Office 2016

Misty E. Vermaat et al.

Microsoft Office 365 2017 for Mac: An Easy 

Guide for Beginners

Michael Galeso

Illustrated Microsoft Office 365 & 

PowerPoint 2016

David W. Beskeen

*Available in hardcopy and Kindle editions



The End


